             

   Family Name:

                                                                        Date of Hearing: 

	QUESTIONS:
	YES
	NO
	EXPLANATION:

	1.  The following questions deal with calendaring, parties, continuances, etc.:

	Pleadings are in file and match calendar and service on parties and attorneys?
	Yes.
	If not, amend calendar and notify tribunal clerk and modify on judge’s calendar.
	Other:

	Are all appropriate service notices and advertisements in the file and attached hereto?
	Yes.
	If not, do we need a 

continuance or provisional hearing?
	Other:

	Have the parties completed a financial application for appointment of an attorney?
	Yes, attached and qualified, did not qualify; or cost assessment (attached assessment)
	
	

	Parties have been lawfully served or 

will waive formal service on the record?
	Yes.
	No.
	Other:

	Do the attorneys and caseworkers that appear on the calendar match those that are actually assigned?  
	Yes.
	If not, notify tribunal clerk and amend judge’s calendar.
	


	If a continuance will be sought, are the parties in agreement and have they obtained a new date from the tribunal clerk?
	Yes, date:
	No.
	Other:

	Are there any waivers of statutory time limits requested and obtained?
	Yes. What are they?
	No.
	Other:

	Have the names and relationships of those persons TO THE CHILD of ALL present been obtained and attached?
	Yes, attached
	If not, get it.
	Other:



	Are all parties under subpoena present?
	Yes.
	No.
	Will we need a continuance or a motion to hold the record open for future testimony or the stipulation of a report or deposition?

	Is there a future hearing contemplated and have the parties been informed before the hearing of the new date?
	Yes; New date is:
	No.
	Other

	Caseworker assigned to case is known and will be at hearing with file and prepared to testify?
	Yes and present.
	No, then get them here with their supervisor and notify State Office contacts immediately; if no response within 30 minutes, ORDER IS AUTOMATICALLY SIGNED INDICATING NO 

REASONABLE EFFORTS AND COPIES MAILED CERTIFIED MAIL AS COURT DIRECTS.
	Other:

	2.  The following questions deal with the child or children, physical check, medical assessment, appearance at court and in the hearing, placement and other matters:

	Child will be present at hearing?

Has explanation been provided to child regarding purpose and outcome of hearing?
	Yes.

Yes.
	No.

No.
	Appropriate to be in hearing or not?

Child wishes to speak in chambers with agreement of parties?

	Child interviewed?
	Yes.
	No.
	Other:

	Has the child been physically examined and are there any pictures of any kind of the child?
	Yes, attached.
	No.
	Other:

	If the child is age 0-3, is the child developmentally on track, have immunizations been provided, 

does the child have a pediatrician?
	Yes, and explain how you know.
	No.  Services in place:
	Other:

	If the child is old enough, has the child completed a MAYSI-II instrument for evaluation of mental health services?
	Yes.
	No.
	Other:

	Where is the child physically placed today?
	Name of Provider:
	Location of placement:
	Other:



	Has Child Advocate checked the previous delinquent or unruly history and will probation officer assigned be present to provide supplemental information?
	Yes, name of PO.

Is child detained?
	No.
	Other:


	3.  The following questions deal with DFCS Investigation of basic core issues prior to the court hearing:

	Has a safety plan and/or protective order been considered in lieu of adjudication?
	Yes.

Screened out.

Attached.
	No.

Previous safety plan failed.
	Other:

	Has DFACS checked both DeKalb OJS and Georgia Department of Corrections on all parents and all persons in the home?
	Yes.
	No.
	Findings are attached.

	Has DFCS obtained the child’s birth certificate?
	Yes, copy attached.
	No, copy will be supplied within 30 days.
	Other:

	Has caseworker obtained releases from parents  for DFCS and Child Advocate?
	Yes, copies attached
	No, copies will be supplied within 30 days.
	Other:

	Have inquiries been made into previous domestic violence history of the parent and/or exposure of the child to violence?
	Yes.
	No.
	Other:

	Has the father or fathers been clearly identified by name, location and phone number?
	Yes and identical information appears on DFCS records, pleadings and court records
	No, explain why not:
	Other:

	Will father be requesting a DNA or blood test and have arrangements for that testing and payment therefor been discussed with him.
	Yes.
	No.
	Other:

	Was the foster parent notified of the hearing, are they present, were they provided a copy of the case plan if any, and given information to make comments on the CPRS case plan?
	Yes.  Present or not?
	No, why not?
	Other:

	Has DFACS checked the previous DFACS history with the parent and with their own office or other counties or states?
	Yes.
	No.
	Other:

	Has the case worker looked for the family in the waiting room and made contact with them to answer any questions they have and otherwise assist in preparing for the hearing in any way ethically possible?
	Yes.
	No, why not?
	Other:

	If the case is a review in lieu of panel or an 

in-court review, has caseworker 

completed the in-court review form questions as preparation and attached

to this document?
	Yes.
	No.
	N/A

	Has the caseworker received verification either in writing or verbally from all service providers for the parent of verification of performance of goals and steps in the case plan?
	Yes, has confirmed it with the parent and provided copies to the parties and attached copies hereto.
	No.
	Other:

	Is the First Placement/Best Placement report available and attached?
	Yes.
	If no, what not and can it be obtained and when?
	Other:

	Have the parties been referred to services which are in or may be contemplated in the case plan or safety plan and have those services been identified and appointments made and documented?
	Yes: Name them and appointment time:
	No: Why not?
	Not applicable: Why:

	Have the parents been explained their rights regarding visitation and have they asked for a visit?
	Yes.

Visit scheduled for:


	No.
	Other:

	Has DFCS checked to determine if there is a stay away bond for the child or a family member and is it attached?
	Yes.
	No.
	Other:


	4.  The following questions deal with party conferencing before the hearing, stipulations, solution strategies, etc.:

	Have the attorneys spoken with their clients before the hearing and will they be prepared to go forward immediately upon being seated in the courtroom?
	Yes.
	If not, then do it.
	Other:

	Have the parties and the attorneys conferenced with each other together to attempt a stipulation or another strategy to manage the case?
	Yes.  Stipulation or agreement or not?
	No.
	Other:

	What is DFACS. Child Advocate and Parent’s position today with regard to returning the children home to the parent/guardian?
	DFACS
	Child Advocate
	Parent

	If guardianship or legitimation is contemplated, have the parties been given the forms and have they been provided assistance in completing them and obtaining a case number from the clerk?
	Yes, completed form attached.
	No
	Other:

	Is the case appropriate for mediation or family conferencing and if so, have the parties conferenced about that and obtained a date for that to happen?
	Yes.
	No.
	Other:

	Will a drug screen be requested of the parent, has the parent been informed of the use of the screen with the aid of legal counsel and has the parent already been referred?
	Yes, attached.
	No.  Parent refused or admitted to drug use.
	Other:

	Have the cards and phone numbers of all parties been provided to the parent?
	Yes. 
	If no, do it.
	Other:

	Has the Child Advocate Attorney prepared a report which is to be presented in the hearing and has it been shared and stipulated into the record by the parties?
	Yes, attach.
	No.
	Other:

	If the pleadings have been amended at court, have all parties received service and/or initialed changes made?
	Yes
	If no, do it.
	Other

	Who will prepare orders from the hearing?
	SAAG
	Parent
	Court

	Other matters not listed above which affect the hearing from any party:
	DFACS
	Child Advocate
	Parents


Attachments:  (Copies provided to all parties)




_______
Names of parties present and relationship to child




_______
Service noticed and advertisements




_______
Guardianship Petition




_______
Legitimation Petition

__


_______
Parenting, In-Home, Drug Assessment, etc. verification




_______
Pictures of child




_______
Child Advocate Report




_______
Case plan on CPRS form




_______
Drug screen result




_______
Police Report(s)




_______Stay Away Bond

                                       _______Safety Plan

  


_______Birth Certificate of child(ren)




_______
Other

                             Signatures of Parties:

	Caseworker:


	
	
	

	SAAG:


	
	
	

	Child Advocate:


	
	
	

	Mother’s Attorney


	
	
	

	Father’s Attorney:


	
	
	

	GAL:
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