ASSESSMENT SERVICES MOU
STATE OF GEORGIA

___________________ COUNTY DEPARTMENT OF FAMILY & CHILDREN SERVICES

MEMORANDUM OF UNDERSTANDING

DFCS MOU # 00-_________________


DATE: ____________________

            (MOU ENTERED INTO)

MEMORANDUM OF UNDERSTANDING BETWEEN:

THE _____________ COUNTY DEPARTMENT OF FAMILY AND CHILDREN SERVICES, an agency of the STATE OF GEORGIA and hereinafter referred to as the County Department


AND

CHILD AND FAMILY ASSESSMENT SERVICES PROVIDER

ADDRESS

and hereinafter referred to as the “CONTRACTOR,” agree:

This MOU has an effective beginning date of _______________, 2002 and shall terminate on ______________, 2003 unless terminated earlier under other provisions of this MOU.

(Include the following paragraph for Independent Contractors only)

Nothing contained in this MOU shall be construed to constitute the Contractor as a partner, employee, or agency of the County Department, nor shall either party to this MOU have any authority to bind the other in any respect, it being intended that each shall remain an independent contractor.  Contractor agrees to advise any client served under the terms of this MOU of the independent status of the Contractor and the County Department.

COUNTY DEPARTMENT and “CONTRACTOR” MOU AGREEMENTS

The purpose of the MOU is to:

Establish an agreement for the Provision of Assessment Services for children entering foster care that should be comprehensive in nature and should include the entire family. The assessment process will make recommendations as to the child’s parent/care givers ability to mobilize their  internal and external resources to successfully meet the needs of the child.

The contractor agrees to the following including the deliverables addressed in the Annexes to this MOU:

Contractor will provide Child and Family Assessments in accordance with DFCS Social Service policy for families referred by the County Department. (Georgia Department of Human Resources, Division of Family and Children Services, Standards for Child and Family Assessments, Rev 11/01/2001, Form 65)

Contractor will provide a planned program of ongoing training and staff development including regular staff meetings for both professional and paraprofessional staff.

Contractor will make contact with each family referred for services within two days of the date of referral. (Conditional to #4)

Contractor will meet with the DFCS Case Manager to obtain intake information, family history, and goals of the case plan.

Contractor will advise the County DFCS office within five days if it makes a determination that it is unable or unwilling to service a particular family and state the reasons for this decision.

Contractor agrees to work according to the Progress Payment Schedule outlined on Page 8 of this MOU and submit invoices and progress evaluations as identified in the Annexes to this MOU.

Contractor will cooperate with the County Department in obtaining the necessary Criminal Records Check.  (Copies need to be provided prior to first referral.)

Contractor will ensure that the Child and Family Assessment staff should be licensed professionals (Licensed Marriage and Family Therapist, Medical Doctors, Psychologist, Social Workers or Licensed Professional Counselors) that have demonstrated training and experience in working with families that have been identified by the Division of Family and Children Services programs as in need of assessment and intervention. Qualified professionals may supervise individuals who are unlicensed or lack training/experience with families.  However the qualified professionals are responsible for the overall assessment and report.  Contractor will ensure that Child and Family Assessment staff providing other support services have at a minimum a High School education and have been provided appropriate training to provide in-home services.  Contractor will ensure that all staff providing any transportation services has a valid Georgia Driver’s License and Liability Insurance. Contractor will ensure that all staff providing transportation are covered with additional liability coverage.  Contractor will ensure that all staff providing transportation obey all traffic laws and practice safe driving, including providing child safety seats for all children as covered by Georgia law.

Contractor will arrange all medical and psychological appointments with an associated provider.  

Contractor will make appropriate contacts with school officials to obtain all information required for the educational assessment.

Contractor will provide transportation to all required appointments.

Contractor will attend and at the request of the County Department coordinate and facilitate the family conferences and multi-disciplinary team meetings.

The County Department agrees to the following:

1. The County Department will purchase from the Contractor, Child and Family Assessment Services for those children entering the foster care system after (MM/DD/YR) that meet the guidelines governing the assessment process.

2. The County Department will pay per referral in accordance with the Progress Payment Schedule and submission of the appropriate invoices and other annexes.

3. The County Department will meet with the contractor/provider as needed.

4. The County Department will monitor the contract for compliance to its terms and the agreements and provide a 30 day notice to the contractor via certified letter of any deficiencies.  If the deficiencies are not resolved within 30 days, the County Department may choose to terminate the MOU.

5. The County Department will provide the Contractor with the forms necessary to initiate the Criminal Records check.

6. The County Department will make a determination as to who will facilitate the family conferences and the multi-disciplinary team meeting.  If the County Department delegates the facilitation of the above to the Contractor, the County Department will provide the Contractor will an appropriate facility and all information necessary for facilitation.

Both parties agree to the following: (Include expected program outcomes and complete as many statements as necessary)

7. Services will be targeted to families with children (under the age of 18) who reside in xxxx County, who have been referred under the criteria of this MOU, and shall be provided as requested by the County Department.  

8. Decision making with regard to program design and determination of who should participate is to be conducted in accordance with the plans of the County Department.

9. The MOU will be terminated if an independent contractor does not successfully pass the criminal records check.  Any individual in a purchase of service agency who does not pass the criminal records check will be terminated from work related to the MOU.

10. The County Department and Contractor shall adhere to the professional code of ethics regarding responsibility to clients, integrity, confidentiality, responsibility to colleagues, assessment instruments, research, advertising, and professional representation.

The Contractor further agrees that all work done as a part of this MOU will comply fully with all administrative and other requirements established by applicable Federal and State laws, rules, and regulations, and agrees to fully reimburse the County Department for any loss of funds or resources resulting from noncompliance by the Contractor, its staff, agents of subcontractor as revealed in any subsequent audits.  The Contractor understands that the following items specifically apply to this MOU, but not to exclude any other Federal of State laws or requirements.

1.
NONDISCRIMINATION BY CONTRACTORS
The Contractor agrees to comply with federal and state laws, rules and regulations, and the Department’s policy relative to nondiscrimination in employment and client service practices on the basis of political affiliation, religion, race, color, sex, handicap, age or national origin.

2.
CONFIDENTIALITY OF INDIVIDUAL INFORMATION

The Contractor agrees to abide by all state and federal laws, rules, and regulations and the Department of Human Resources policy on respecting confidentiality of an individual’s records.  These citations include: OCGA 49-5-40, 49-5-41, 50-18-72 and 45CFR 205.50.  Contractor further agrees not to divulge any information concerning any individual to any unauthorized person without the written consent of the individual employee, client, or responsible parent or guardian.

3.
CONFLICT OF INTEREST
The Contractor and the County Department certify that the provisions of the Official Code of Georgia Annotated, Sections 45-10-2- through 45-10-28, amended, which prohibit and regulate certain transactions between certain state officials or employees and the State of Georgia, have not been violated and will not be violated in any respect.

4.
CONTRACT MODIFICATION
No modification or alteration of this agreement will be valid or effective unless such modification is made in writing and signed by both parties and affixed to this contract as an amendment indicating the DFCS MOU number involved, the original contracting parties and the original effective date of the contract and the paragraph(s) being modified or suspended.

5.
TERMINATION

Due to non-availability of funds. Notwithstanding any other provision of this contract, in the event that either of the sources of reimbursement for these contract services, appropriations from the General Assembly of the State of Georgia or the Congress of the United States of America, no longer exist or in the event of the sum of all obligations of the state agency, i.e., County Department of Family and Children Services incurred under this and all other contracts for this program entered into equals or exceeds the balance of such contract sources as of the effective date hereof, then this contract shall immediately terminate without further obligation of the County Department as of that moment.  The Certification by the Director of the Division of Family and Children Services of the occurrence of either of the events above shall be conclusive.

DUE TO DEFAULT OR FOR CAUSE.  

This contract may be terminated for cause, in whole or in part, at any time by the County Department for failure of the Contractor to perform any of the provisions hereof.  Should the County Department exercise its right to terminate this contact under the provisions of this paragraph, the termination shall be accomplished in writing and specify the reason and termination date.  The Contractor will be required to submit the final contract expenditure report not later than 45 days after the effective date of written notice of termination. Upon termination of this contract, the Contractor shall not incur any new obligations after the effective date of this termination and shall cancel as many outstanding obligations as possible.  The above remedies are in addition to any other remedies provided by law or the terms of this contract.

6.
HOLD HARMLESS CONTRACT
The County Department and its employees are to be held harmless for any claim growing out of the performance by the contractor, its agents, employees,  or any of its subcontractors of any provision of this contract.  (This paragraph is not applicable when the agreement is with another state agency or member institution of the Board of Regents.)

7.
LIABILITY COVERAGE
Contractor assumes all responsibility for conduct and completion of this memorandum of understanding including but not limited to retention of commercial general liability coverage of at least $100,000 per person and $300,000 all occurrences for contractor and its employees.  (This paragraph does not apply to contracts with state agencies or member institutions of the Board of Regents).  However, if the state agency subcontracts with another agency, then it is up to the subcontracting state agency to assure that its subcontractor carries acceptable liability insurance.

8.
CRIMINAL RECORDS INVESTIGATION
The Contractor agrees that, for the filling of positions or classes of positions having direct care/treatment/custodial responsibility for services rendered under this contract, applicants selected for such positions shall undergo a criminal record history investigation which shall include a fingerprint record check pursuant to the provisions of Code Section 49-2-14 of the Official Code of Georgia Annotated.  In order to initiate this requirement, the County Department will provide the forms which will include the required data from the applicant.  The Contractor agrees to obtain the required information (which will include two proper sets of fingerprints on each applicant) and transmit said fingerprints directly to the Georgia Crime Information Center together with the fee as required by said Center for a determination made pursuant to Code Section 49-2-14 of the Official Code of Georgia Annotated or any other relevant statutes or regulations.

After receiving the information from the Georgia Crime Information center or any other appropriate source, the County Department will review any derogatory information and, if the crime is one which is prohibited by duly published criteria within the Department, the Contractor will be informed and the individual so identified will not be employed for the purpose of providing service under this contract. 

If the contractor chooses to subcontract out the work of the contract, the Contractor must submit a notarized statement to the County Department warranting that each individual to provide services under the subcontract is clear of documented records of criminal conviction for the following offences within the last five years since the applicant was convicted or released from incarceration or probation as a result of this conviction (whichever is later): murder, kidnapping, rape, armed robbery, cruelty to children, sexual offenses, aggravated assault and aggravated battery, arson, or drug related convictions.

If the Contractor fails to cooperate in obtaining the necessary criminal records check or if the Contractor fails to successfully pass such a check, the MOU shall be:
- in the case of an Independent Contractor be immediately terminated.

- in the case of a purchase of service situation, the particular provider failing the criminal records check will be terminated from working on the MOU.

The provisions of this Section of the contract shall not apply to persons employed in day-care centers, group day-care homes, family day-care homes, or child-caring institutions which are required to be licensed of registered by the Department of Human Resources or to personal care homes required to be licensed, permitted or registered by the Department.

9.
AIDS POLICY:

The contractor agrees, as a condition to provision of services to the Department’s clients’/patients, not to discriminate against any client/patient who may have AIDS or be infected with the Human Immunodeficiency Virus (HIV).  The Contractor is encouraged to provide or cause to be provided appropriate AIDS training to its employees and to seek AIDS technical advice and assistance form the Division or other Office of the Department, as the Contractor deems necessary.  The Contractor further agrees to refer those clients/patients requesting additional AIDS related services or information to the appropriate county health department.

10.
DRUG-FREE WORKPLACE
If the contractor is an individual, he or she hereby certifies that he or she will not engage in the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana during the performance of this contract.

If contractor is an entity other than an individual, it hereby certifies that:

a.
A drug-free workplace will be provided for this Contractor’s employees during the performance of this contract; and 

b.
It will secure from any subcontractor hired to work in a drug-free workplace the following written certification: “As a part of the subcontracting agreement with (Contractor’s name, subcontractor’s name) certifies to the contractor that a drug-free workplace will be provided for the subcontractor’s employees during the performance of this contract pursuant to Paragraph 7 of subsection B of Code Section 50-25-3.”

c.
Contractor may be suspended, terminated, or debarred if it is determined that the Contractor has made false certification hereinabove; or the Contractor has violated such certification by failure to carry out the requirements of Official Code of Georgia Section 50-24-3.

COUNTY DEPARTMENT PAYMENT TO CONTRACTOR:

The County Department agrees to pay the contractor per referral according to the progress payment schedule.  Payment is tied to the completion of tasks as identified in the progress payment schedule as identified below:

I.
Full Comprehensive Child and Family Assessment

Compilation of Child and Family Assessments, Appearing/Testifying in Court if required and assuring compliance with the First Placement/Best Placement standards.  Must include all Medical, Psychological, Developmental, Educational and Family Assessments and full participation in the Multi-Disciplinary Team (MDT) staffing.


Amount:  $1,400/child

II.
Partial Assessments:

Compilation of any individual components of the assessment will be reimbursed at the following rates: 


Family Assessment/MDT/Family Conference
$700.00/child


Educational Component



$100.00/child


Medical/Dental Components



$150.00/child


Psychological/Developmental Screening/Ass
$450.00/child

III.
Cancelled Assessment


The County will reimburse the contractor for each referral that is cancelled within ten calendar days of the contractor's acceptance of the referral for which the contractor can document significant work toward completion of the assessment.  The amount reimbursed will be based on the documented completed work and shall not be less than $400.

NO PAYMENTS WILL BE ISSUED UNTIL ALL COMPONENTS ARE COMPLETED AND SUBMITTED TO THE COUNTY DEPARTMENT.

REQUIRED ANNEX SUBMISSIONS
1.
The Contractor agrees to submit First Placement/Best Placement Assessment Invoice no later than 15 days after the end of each month, in accordance with the progress payment schedule during the terms of this MOU.  Any reimbursement request submitted 45 days following the MOU termination date will not be paid by the County Department.

2.
The Contractor agrees to sign Annex C (Additional Assurances Form).

“CONTRACTOR” EXECUTION


COUNTY DEPARTMENT EXECUTION

________________________________

__________________________________

SIGNATURE



 

PERSON NEGOTIATING AGREEMENT

________________________________

__________________________________

TYPED NAME OF “CONTRACTOR”

COUNTY DIRECTOR SIGNATURE

________________________________

__________________________________

DATE SIGNED BY CONTRACTOR
TYPE NAME OF COUNTY DEPARTMENT

__________________________________

DATE SIGNED BY COUNTY DEPT.

ADDITIONAL ASSURANCES 
Annex C
	ANNEX C ‑ ADDITIONAL ASSURANCES


 The Contractor agrees to abide by and follow all applicable Federal and State laws pursuant thereto.

Under 45 CFR 205.50 the use or disclosure of information concerning applicants or recipients of financial assistance programs will be limited to purposes specifically designated in section (1) (a)(G) of this section. The Contractor agrees to keep all information, which may come to his knowledge confidential in accordance with 45 CFR 205.50. Information may only be disclosed in connection with any activity specifically listed under this paragraph.

The Contractor is aware and on notice that he is subject to the provision outlined in the Official Code of Georgia Annotated Title 50 Chapter 5. The Code Section provides whom the Department of Administrative Services may use as vendors as well as the Department's right to choose. In addition, the Chapter deals with the bidding process and outlines appropriate procedure. See 50‑5‑60 to 50‑5‑102.

The Contractor also agrees to abide by and follow all Federal and State laws pertaining to discrimination. The Contractor Agrees to be an Equal Opportunity Employer.

The Contractor is aware that local political subdivisions are permitted to purchase their supplies through the state. O.C.G.A. 50‑5‑100.

The Contractor is aware of and agrees to abide by all provisions found at O.C.G.A. 45‑10 related to business transactions with any state agency, prohibition on transactions with state agencies, and conflicts of interest.

The Contractor agrees that he is responsible for any and all injuries or damages arising from operation of a vehicle as it pertains to this MOU and agrees to be insured to the minimum limits of at least $100,000 per person and $300,000 all occurrences.

The Contractor warrants that he is eligible to enter into MOU under State and Federal laws, rules, and regulations.

The Contractor understands that failure to abide by the Criminal Records Investigations paragraph may result in immediate termination of the contract.

The Contractor agrees that pursuant to Section 1352 of Public Law 101‑121, that no federally appropriated funds have been paid or will be paid, by or on behalf of the Contractor, to any person for influencing or attempting to influence an officer or employee of any federal agency, a member of Congress, an officer or employee of Congress, or an employee of a member of Congress in connection with the awarding of any federal contract, the making of any federal grant, the making of any federal load, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any federal contract, grant, loan, or cooperative agreement.

The Contractor is aware that he may request and obtain any legal references contained herein to which he does not otherwise have access.

Read and agreed to on this
day of
,
.
__________________________________________

                            (Signature)

