Room Board and Watchful Oversight (RBWO)
Quick Reference Guide for the RBWO Approved Provider Contract

	Section
	Paragraph
	Title
	Summary

	I 

General Contract Provisions
	101
	Contract Between
	· This contract is between the Department of Human Resources (DHR) and an individual or agency (Contractor) whom is legally empowered to contract pursuant to the Georgia Nonprofit Corporation Code.

· This contract is made under and will be enforced according to the laws of the State of Georgia.

· Minority business enterprises will have maximum opportunity to participate in the State purchasing and contracting process.  The use of minority subcontractors is also encouraged.

· This contract will not be construed to constitute the Contractor or any of its employees, agents or subcontractors as a partner, employee or agent of DHR (Independent Contractor).

	I
	102
	Period of Contract
	· RBWO contracts have an effective date that typically corresponds with the State fiscal year of July 1st  – June 30th.

	I
	103
	Department and Contractor Contact Information
	A.  The mailing addresses, telephone numbers and contact persons for the Department and the Contractor may be changed during the term of this contract by written notification.  The Department’s current mailing address and telephone number for correspondence, reports and other matters relative to this contract, expect as otherwise indicated, are listed below:  

· For Programmatic issues – Georgia Department of Human Resources, Division of Family and Children Services, Provider Relations Unit, Attn: Unit Manager, Two Peachtree St. N.W., 18th Floor, Atlanta, GA 30303-3142 – Telephone (404) 657-3460 

· For Fiscal issues - Georgia Department of Human Resources, Division of Family and Children Services, Fiscal Services Section, Attn: Unit Manager, Two Peachtree St. N.W., 18th Floor, Atlanta, GA 30303-3142 – Telephone (404) 463-7275.

B.  The Contractors mailing address and phone number for correspondence, reports, contract payment checks or remittance advice and other matters relative to this contract must be included in the contract.

C.  The Contractor may not add or move contracted service delivery sites during the term of this contract without prior written notification to the DFCS Provider Relations Unit of the Contractors intent to add or move sites.  This applies to Child Caring Institutions and Child Placing Agencies desiring to expand office locations but does not apply to Child Placing Agencies increasing the number of foster homes at an approved site.

	I
	104
	Nondiscrimination by Contractors and Subcontractors
	A.  The Contractor agrees to comply with federal and state laws, rules and regulations, in the Department’s policy relative to nondiscrimination in employment practices because of political affiliation, religion, religious beliefs, race, color, gender, disability, age, creed, veteran status or national origin.  Under no circumstances will any government monies, either directly, or indirectly, fund or support the employment of non-secular positions, or any of the non-secular programs in services that the Contractor provides.  

B.  The Contractor agrees to comply with federal and state laws, rules and regulations and the Department’s policy relative to nondiscrimination in consumer/customer/client and consumer/customer/client service practices.  The Contractor agrees that it will not discriminate against any person because of political affiliation, religion, religious belief, race, color, gender, disability, age, creed, veteran status, sexual orientation, HIV/AIDS status or national origin.

C.  The Contractor agrees to comply with all applicable provisions of the American’s with Disabilities Act and any relevant federal and state laws, rules and regulations regarding employment practices toward individuals with disabilities and the availability/accessibility of the programs, activities or services for consumers/customers/clients with disabilities.

D.  The Contractor agrees to require any subcontractor performing services funded through this contract to comply with all provisions of the federal and state laws, rules, regulations and policies described in this paragraph.

	I
	105
	Government-Funded Religious Activities 
	· The Contractor agrees that it shall not engage in religious activities including religious worship, instruction, proselytization or promotion funded in whole or in part with government monies.

· However, children in state custody have a right to voluntarily participate in religious activities and to follow their own religious beliefs. 

	I
	106
	Confidentiality of Individual Information
	· The Contractor agrees to abide by all state and federal laws, rules and regulations and the Department of Human Resources policy on respecting confidentiality of an individual’s records.  

· The Contractor agrees not to divulge any information concerning any individual or any unauthorized person without their written consent of the individual employee, consumer/customer/client or responsible parent or guardian.

	I
	107
	Conflict of Interest
	· The Contractor and the Department certify that the provisions of the Official Code of Georgia Annotated that prohibit and regulate certain transactions between certain state officials or employees and the State of Georgia, have not been violated and will not be violated in any respect.

	I
	108
	Contract Modification or Alteration
	A.  No modification or alteration of this agreement, except for budget revisions that do not increase or decrease the total dollar value of the contract which have been approved in advance by the department, will be valid or effective unless such modification is made in writing and signed by both parties.

B.  In the event that either of the sources of reimbursement for services under this contract (appropriations from the General Assembly of the State of Georgia or the Congress of the United States of America) are reduced using the term of this contract, the Department has the absolute right to make financial and other adjustments to this contract and to notify the Contractor accordingly.

	I
	109
	Department’s Right to Suspend Contract
	· The Department reserves the right to suspend the contract/sub-grant in whole or in part if it appears to the Department that the Contractor is failing to comply with the duties required under this contract.

	I
	110
	Severability
	· Any agreement of the parties to amend, modify, eliminate or otherwise change any part of this contract shall not affect any other part of this contract and the remainder of this contract shall continue to be of full force and effect.

	I
	111
	Termination
	A.  In the event that either of the sources of reimbursement for services under this contract (appropriations from the General Assembly of the State of Georgia or the Congress of the United States of America) no longer exist or in the event the sum of all obligations of the Department incurred under this and all other contracts entered into for this program exceeds the balance of such contract sources, then this contract will immediately terminate without further obligation of the Department as of that moment.

B.  This contract may be terminated for cause, in whole or in part, at any time by the Department for failure of the Contractor to perform any of the provisions hereof.

C.  This contract may be terminated by the Contractor for any reason with 60 days prior written notice to the Department.  This contract may be terminated by the Department for any reason with 30 days prior written notice to the Contractor.

D.  This contract may be immediately terminated if any of the following events occur:  the Contractor becomes insolvent; the Contractor or subcontractor violates any applicable provision of federal or state law or regulation; the contractor knowingly provides fraudulent, misleading or misrepresentative information to any consumer/customer/client of the Department or to the Department; the Contractor exhibits an inability to meet its financial or services obligations under this contract; any type of bankruptcy petition is filed by or against the Contractor; an assignment is made by the Contractor for the benefit of creditors; a proceeding for the appointment of a receiver, custodian, trustee or similar agent is initiated with respect to the Contractor; the Contractor or any subcontractor fails to protect or potentially threatens the health or safety of any consumer/customer/client; the Contractor is debarred or suspended from performing public contracts or is subject to exclusion from participation in the Medicaid or Medicare programs; the Contractor or subcontractor fails to comply with the provisions of federal or state nondiscrimination or religious activity rules, law or regulations; or if the Contractor or subcontractor fails to report suspected abuse or neglect of a child in the care of the Department.

E.  Under all circumstances in which this contract ends under provisions A, B, C or D of this paragraph the Contractor will be required to submit the final contract expenditure report no later than 45 days after the effective date of the written notice of termination and will not incur any new obligations after the effective date of the termination.     

	I
	112
	Cooperation in Transition of Services
	· The Contractor agrees upon termination of this contract to effectuate the smooth and reasonable transition of the care and services for consumers/customers/clients as directed by the Department.

· The Contractor agrees that should they go out of business, all original records of consumers/customers/clients served pursuant to this contract shall be transferred by the Contractor to the Department.

	I
	113
	Force Majeure
	· Each party will be excused from performance under this contract due to delays caused by an act of God, civil disturbance, civil or military authority, war, court order or acts of public enemy.

	I
	114
	Access to Records and Investigation
	A.  The state and federal government and the Department shall have full and complete access to all consumer/customer/client records, administrative records, financial records and pertinent correspondence.  Contractors and subcontractors must retain all such records for six years from submission of final expenditure report.

B.  The Contractor agrees that the DHR Office of Regulatory Services has full authority to investigate any allegation of misconduct in performance of duties arising from this contract made against an employee of the Contractor.

C.  The Department shall have the right to monitor and inspect the operations of the Contractor and any subcontractor for compliance with the provisions of this Contract.  The Department will provide the Contractor with a report of any findings and recommendations and may require the contractor to develop corrective action plans as appropriate.

	I
	115
	Collection of Audit Exceptions
	· The Contractor agrees that the Department may withhold net payments equal to the amount that has been identified as owed to the Department by audit.

	I
	116
	Subcontracts
	A.  The decision to subcontract for services called for in this contract requires no prior approval by the Department.  Subcontracting must be in writing and the Contractor agrees to be responsible for the performance of any subcontractor performing duties related to this contract.

B.  During the term of this contract, the Contractor further agrees to notify the Department in writing with in 30 days of the addition or deletion of subcontractors for the services specified in this contract.

	I
	117
	Publicity
	A.  Contractors must ensure that any publicity given to the program or services provided herein identify the Department as a sponsoring agency.  Publicity materials must be approved by the Department’s managing programmatic division/office.

B.  If the Contractor is a county board of health, the Commissioner’s Office of Communications must be notified prior to major publicity and/or media campaigns.

	I
	118
	Inventions, Patents, Copyrights, Intangible Property and Publications
	A.  Inventions and patents – The Contractor agrees if patentable items, patent rights, processes, or inventions are produced in the course of work supported and funded by this contract, to report such facts in writing promptly and fully to the Department.

B.  Except as otherwise provided in the terms and conditions of this contract, the author or the Department is free to copyright any books, publications or other copyrightable material developed in the course of or under this contract.

C.  All publications, including pamphlets, artwork and reports shall be submitted to the Department on disk or electronically.

	I
	119
	Consultant/Study Contract
	A.  The Contractor agrees not to release any information, findings, research, reports, recommendations or other material developed or utilized during or as a result of this contract until such time as the information has been provided to the Department, appropriately presented to the Board of Human Resources and made a matter of public record.

B.  The Contractor further agrees that any research, study, review or analysis of the consumers/customers/clients served under this contract by any outside individual or organization must be conducted in conformance with Department of Human Resources policy.

C.  All products developed/collected shall be the property of the Department and may be subject to review and validation by the Department prior to completion of study.

	I
	120
	Contractor/Subcontractor License Requirements
	A.  The Contractor shall ensure that all subcontractors performing services under this contract maintain any required city, county and state business licenses prior to and during the performance of this contract.

B.  The Contractor is responsible to ensure that the subcontractors are appropriately licensed to perform any services the subcontractor provides under the terms of this contract.

C.  The Contractor agrees that if it loses or has sanctioned any license, certification or accreditation required by this contract or state and federal laws that this contract may be terminated immediately. 

	I
	121
	Drug-Free Workplace
	A.  If the Contractor is an individual, he or she hereby certifies that he or she will not engage in the unlawful manufacture, sale, distribution, dispensation, possession or use of a controlled substance or marijuana during the performance of this contract.

B.  If the Contractor is an entity other than an individual, it hereby certifies that it will comply with the Drug-Free Workplace Act of 1988.

C.  The Contractor may be suspended, terminated or debarred if it is determined that they have made false certification hereinabove or have failed to carry out the requirements of federal and state laws. 

	I
	122
	Federal and Departmental Prohibitions and Requirements Related to Lobbying
	A.  Pursuant to Section 1352 of Public Law 101-121, the Contractor agrees that:

1. No federally approved money has been paid to any member of Congress or employee of a member of Congress in an effort to influence the awarding, making, extension, continuation, renewal, amendment or modification of any federal contract, grant, loan or cooperative agreement.

2. As a condition of receipt of any federal contract, grant, loan or cooperative agreement exceeding $100,000, the Contractor shall file with the Department a signed “Certification Regarding Lobbying” (Annex B).

3. If non-federally approved money is to be paid to any member of Congress or employee of a member of Congress in an effort to influence the awarding, making, extension, continuation, renewal, amendment or modification of any federal contract, grant, loan or cooperative agreement the Contractor shall complete and submit Standard Form LLL, “Disclosure Form to Report Lobbying”, to the Department.

4. An updated disclosure form will be filed at the end of each calendar quarter in which any of the following occurs:  a cumulative increase of $25,000 or more in the amount to be paid for attempting to influence a covered federal action; a change in the individual or persons attempting to influence a covered federal action; a change in the officer(s), employee(s), or member(s) contracted to influence a covered federal action.

B.  The Contractor further agrees that in accordance with the federal appropriations act:

1. No part of any federal funds contained in this contract shall be used for any type of publicity or propaganda purposes designed to support or defeat legislation pending before the Congress or any State legislature, except in presentation to the Congress or any State legislature itself.

2. No part of any federal funds contained in this contract shall be used to pay the salary or expenses of any grant or contract recipient related to any activity designed to influence legislation or appropriations pending before the Congress or any State legislature.

C.  The Contractor agrees that no part of any state funds contained in this contract shall be used for any type of publicity or propaganda purposes designed to support or defeat legislation pending before the General Assembly or any committee thereof or the approval or veto of legislation by the Governor.   

	I
	123
	Criminal Records Investigations
	A.  The Contractor agrees that, for filling positions or classes of positions having direct care/treatment/custodial responsibilities for services rendered under this contract, applicants selected for such positions shall undergo a criminal record history investigation which will include a fingerprint record check.

B.  After receiving the information from the Georgia Crime Information Center or other appropriate source, the Department will review any derogatory information and if the crime is one which is prohibited by published criteria within the Department, the Contractor will be informed and the identified individual will not be employed for the purpose of providing services under this contract.

C.  The Contractor agrees to complete a criminal records check, including fingerprint record checks, of all Foster Parents from the National Crime Information Center (NCIC).  The Contractor must obtain satisfactory results of fingerprint record checks before the placement of the child.

D.  The provisions of this paragraph do not apply to persons employed in day-care centers, group day-care homes, family day-care homes, child-caring institutions or child care learning centers which are required to be licensed, registered or commissioned by the Department or by the Georgia Department of Early Care and Learning or to personal care homes required to be licensed, permitted or registered by the Department. 

	I
	124
	AIDS Policy
	A.  The Contractor agrees not to discriminate against any consumer/customer/client who may have AIDS or be infected with Human Immunodeficiency Virus (HIV).  The Contractor further agrees to provide appropriate AIDS training to its employees and to refer those consumers/customers/clients requesting additional AIDS related services or information to the appropriate county health department.

B.  If the Contractor is a county board of health, it agrees to comply with the Joint Advisory Notice entitled “Protection Against Occupational Exposure to Hepatitis B Virus and HIV”.  

	I
	125
	Indemnification
	· The Contractor agrees not to hold the State of Georgia or any of its Departments or employees liable for loss, injury or death due to any event or action happening in connection with this contract. 

	I
	126
	Debarment
	· The Contractor certifies by signing Annex C that neither it nor any of its principles are presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily excluded from participation in this contract by any federal department or agency.  

	I
	127
	Nonsmoking Policy for Children’s Services
	· The Contractor agrees to comply with the Pro-Children Act of 1994 which requires that smoking not be permitted in any portion of any indoor facility owned or leased or contracted for by the Contractor and used routinely or regularly for the provision of health care, day care, early childhood development services, education or library services to children under the age of 18. 

	II

Special Terms and Conditions
	201
	Department and Contractor Agreements
	A.  The Contractor agrees:

1. That the Contractor’s approved provider application is made a part of this contract and will be placed on file with the Department’s Provider Relations Unit.

2. To fully comply with the Minimum Standards for Room, Board and Watchful Oversight (RBWO) which are attached to this Contract as Annex D.

3. If the Contractor provides Maximum level services, it will accept any child stepping down from a Psychological Residential Treatment Facility (PRTF).  Within 5 business days of receiving any referral from the Department (within 8 hours for children referred from Fulton or DeKalb Counties), the Contractor will notify the Department of its decision to accept or not accept the child into their program.   In emergency situations, when the Contractor determines that a child is appropriate for its program, it will admit the child within 72 hours (23 hours for children referred from Fulton or DeKalb Counties).

4. To assess the needs of all children placed within the Contractor’s program and to complete the child’s initial service and safety plan within 7 days of admittance.

5. To cooperate with the Department in facilitating visits between a child in the Contractor’s program and his/her DFCS case manager, service providers and/or family members.

6. To ensure that all of it personnel meet minimum educational and experiential requirements and staff-to-child ratios as defined in the Minimum Standards for Room, Board and Watchful Oversight.

7. To use Medicaid Rehab options (MRO) provider and/or private providers approved by the Department.  The Contractor will ensure that all approved Medicaid Mental Health Services are delivered to the child in a timely manner.

8. To maintain up to date records on all MRO services that are provided to a child.  The Contractor shall provide to the Department monthly status reports of all services provided to each child including anticipated step down/discharge dates.

9. To coordinate with the External Review Organization (ERO) for short-term placements in a PRTF.

10. To comply with all applicable rules and regulations of the Office of Regulatory Services (ORS).  If the Contractor has 3 or more major substantiated complaints within a 12-month period, the contract will be subject to cancellation.

11. To provide the Department with an annual cost report that will include the Contractor’s Annual Independent Audit Report.  The Contractor further agrees to assist the Department in its efforts to obtain payments or recover costs of any service provided under this contract from third parties.

12. To work with the Department, its contractors and other service providers to assess the behavioral, social, emotional, psychological and physical needs of children who are receiving services under this contract.  The Contractor further agrees to document the behaviors and needs of children in its program and to develop individualized service plans for children that are going to be in the Contractor’s program longer than 72 hours.

13. To cooperate fully and to work closely with DFCS, MHDDAD and DJJ case managers to transition a child to adulthood through appropriate educational, vocational and residential training and support.

14. That it will not use race and/or ethnicity and/or religion as the basis for a delay or denial in the placement of a child.

15. To maintain all licenses, certifications or accreditations that were in affect at the time that the Contractor was approved as a service provider or that are otherwise required.

16. To use only contracted service providers who possess the appropriate licenses, certificates or accreditations as may be required by the Department.

17. That authorized representatives of the Department will have access to children in the Department’s custody 24 hours a day 7 days a week.

18. To work with the Department in planning for discharge from the Contractor’s program.  The Contractor will submit to the Department discharge summaries for all children who are discharged from one of the Contractor’s placements.

19. That no child will be moved from one site placement to another without the prior approval of the Department and the execution of another placement agreement.  The Contractor agrees that the Department, in its sole discretion, may remove a child from a placement at any time.

20. To notify the DFCS Provider Relations Unit of a child’s placement, discharge or movement within 2 business days of the stated activity.

21. That in situations where a discharge is the result of a determination by the Department and the Contractor that the placement is no longer safe or appropriate for the child or other children in the program, the child should be removed immediately or the situation otherwise resolved in a manner designed to ensure that no child remains in a placement in violation of the health and safety standards of the Department’s Office of Regulatory Services (ORS).

22. To give admissions priority to children that are referred by Fulton or DeKalb DFCS and to place the children in placements that are in their own county or within a 50-mile radius of the child’s point of removal.

23. To notify the Department when a child is moved from one foster home to another (excluding respite moves).  For children in custody of Fulton or DeKalb DFCS, a family team meeting may be required prior to placement changes.

24. CPA’s - No more than 3 foster children will be placed in a foster home and no more than 6 children total, including the foster family’s biological and adopted children, will reside in a foster home without the written approval of the DFCS Social Services Director.  No placement will result in more than 3 children under the age of 3 residing in the same foster home.  The only exception to these limits will be circumstances where a sibling group is placed into a home with no other children.  CPA’s – No child under the age of 12 will be placed in a group care setting without the express written approval of the DFCS Social Services Director.  No child under the age of 12 who has been certified for a group care setting will be placed in any setting that has a capacity in excess of 12 children.  This will not apply to a child who is under 6 years of age and who is also the son or daughter of another child placed in a group care setting.            

25. To ensure that children are placed in accordance with their individual needs taking into account the closeness of the placement to the child’s home and community, sibling location, relative resources and least restrictive setting.  The contractor agrees to make every practical effort to place siblings in the same setting.

26. To ensure that all medication prescribed for a child will be administered as ordered in the child’s prescriptions.  The Contractor will also ensure that the administration of medication is done in accordance with DHR/ORS Rules and Regulations.

27. To ensure that foster parents providing services to children pursuant to the terms of this contract are paid at a rate equal to the foster parent per diem rate established by DFCS policy.

28. To ensure that its foster parents have received uniform and appropriate pre-service training prior to a child’s placement in the foster home.  The Contractor will also require its foster parents to complete annual training as part of an annual re-approval process.

29. To comply with DFCS uniform standards and ORS’ rules and regulations for the approval and re-approval of foster homes.

30. To ensure that available information concerning a specific foster child is provided to the approved foster parents before a child is placed in the home.  The Contractor also agrees to ensure that complete and accurate update information is provided to the approved foster parents after the child is placed as such information become available.

31. To work closely with the Department to limit and reduce the length of time children are served in Emergency Shelters.

32. To develop and implement an admissions plan for children who are referred to its program which includes the use of qualified staff to process intakes seven days a week from 7:00 AM until 9:00 PM.

33. To notify the Department in writing of any changes to its address, telephone numbers, contact person, administrator/executive director and/or policies and procedures that significantly impact the delivery of services.

34. To assure attendance/participation of Contractor’s case managers, supervisors and clinicians in all related meetings, reviews and hearings as required by the Department.  The Contractor will be given notice of these meetings, reviews and hearings at least 3 business days prior if possible.

35. To report immediately to the Department any suspected abuse and neglect of children served by the Contractor.  A repeated failure to report within one year will result in termination of the contract.

36. That it is prohibited from using or authorizing the use of corporal punishment with any child in the Department’s custody.  The Contractor will ensure that its employees are aware of this prohibition, will immediately report any violations of this prohibition and will take appropriate actions to prevent any recurrence.

37. To notify the Department immediately when there has been a significant injury to or death of any child placed in its facility, group home or foster home whether or not the injured or deceased child is in the custody of the Department. 

38. To provide the Department with information in the way of outcome measures, statistical reports, accurate data, service narratives, care documentation and other such information on at least a bi-annual basis or as the Department deems necessary.

39. To provide the Department such data and reports as it requests for use in developing baselines, baseline data and other reports or review processes to promote improvement in performance under the terms of this contract.

40. To cooperate with the Department to facilitate and ensure that children’s health related service needs are met.  The Contractor further agrees to ensure that children in their care have current physical, dental, and mental health checks as defined by Medicaid’s Early Prevention and Screening Diagnostic Test standards.

41. To verify, and certify in writing, that all of its employees that provide case management or supervisory services to children in State custody under the terms of this contract have an undergraduate degree from an accredited college or university, have completed at least 160 hours of approved training comparable to the pre-service and in-service curriculum provided to DFCS case managers providing like services to children in the Department’s custody, obtained a passing score on the online assessment required for DFCS case manager certification and completed 20 hours of job related ongoing training annually.

42. To conduct a criminal records and child abuse and neglect registry check on any potential foster parent or other adults residing in the foster parent’s home.  The Contractor will not place a child in the potential foster parent’s home until it has received satisfactory results from these checks and written approval from the DFCS Constituent Services/ICPC Unit.  If the Contractor places a child with foster parents for whom they have not received satisfactory information, the Department will immediately remove the child from that home and the Contractor will repay all amounts paid to the Contractor for Room, Board and Watchful Oversight for the period of time that the child was in the home.

43. To further complete a check of the Georgia Bureau of Investigation (GBI) registry shown at: http://services.georgia.gov/gbi/gbisor/disclaim.html
44. To have the ability to communicate with the Department 24 hours per day, 7 days per week.

45. To input complete and accurate data into the Kid Service Tracking and Reporting (KidSTAR) System in the intervals designated by the Department.

B.  The Department will:

1. Provide information available to it about a child to the Contractor promptly within 72 hours of emergency or pre-placement admissions of the child pursuant to this contract.

2. Provide to the Contractor all supplemental documentation as it impacts the permanency goals of each child.

3. Provide training to the Contractor regarding the Cost Reporting and other documentation required pursuant to this contract.

4. Provide the Contractor with timely notification of any procedural or policy changes impacting service delivery, case documentation or reporting.

5. Provide service authorization documentation for each child placed with the Contractor.

6. Make placement decisions with a priority for locating the child near his/her residence and the reduction of the length of time the child is in an Emergency Shelter and other out of home care. 

7. Monitor the delivery of services and the documentation of services provided by the Contractor and issue reports to the Contractor about the results of that monitoring.

8. Work with the Contractor to collect baseline data and performance measures that will be used to define the RBWO rate structure.

9. Make available to the Contractor local DFCS Case Management contact information.

10. Notify the Contractor of any meetings regarding the child.

11. Reimburse the Contractor in a timely manner for services provided under this contract. 

	III

Department Payment to Contractor
	301
	Department Payment to Contractor
	· The Department will pay the contractor the rates described in Annex E.  

· The Contractor has the right and obligation to collect payment from eligible consumers for non-covered services, co-payments and deductibles as well as collecting payment from third party sources for services.  

· Local DFCS will pay providers directly or through one of its local operating offices within 30 days of submission of properly completed forms necessary to effect payment.

	III
	302
	Pre-Bill Submission
	· The Contractor agrees to return the Pre-Bill to the DFCS Payment Center during the term of this contract within 10 days of receipt of the Pre-Bill service.  Any invoice submitted more than 10 days following the contract end date will not be paid by the Department.

· If the Contractor is a Child Placing Agency (CPA), the Contractor will document separately that portion of the rate provided to the foster parent(s) for Room Board and Watchful Oversight of any child placed by the Department and that portion which is retained by the Contractor.

· The Pre-Bill to be used is attached to the contract as Annex F.

	IV

Compliance with State and Federal Laws, Rules, Regulations and Standards
	401
	State and Federal Laws, Rules, Regulations and Standards
	· The Contractor agrees that all work done as part of this contract will comply fully with all administrative and other requirements established by appropriate federal and state laws, rules and regulations and assumes full responsibility for full compliance with such laws, rules and regulations.

· The Contractor also agrees to comply with all provisions of the Minimum Standards for Room, Board and Watchful Oversight, the Minimum Standards for DFCS Foster Homes and the DFCS Foster Parent Bill of Rights. 

	IV
	402
	Audits and Financial Reporting Requirements
	· Contractors that expend $500,000 or more in Federal funs during their fiscal year agree to have a single entity-wide audit conducted for that year in accordance with the provisions of the Single Audit Act Amendments of 1996 and their implementing regulation, Audits of States, Local Governments, and nonprofit Organizations.

· Contractors expending $100,000 or more in State funds during their fiscal year agree to have a single entity-wide audit conducted for that year in accordance with Generally Accepted Auditing Standards issued by the American Institute of Certified Public Accountants.

· Contractors expending $25,000 – $100,000 in State funds during their fiscal year agree to prepare un-audited entity-wide financial statements for that year.

· The Contractor further agrees to submit required audit or financial statements, in the quantities set forth below, within 180 days after the close of the Contractor’s fiscal year: 2 copies to – Director, DHR Office of Audits, Room 26-425, Two Peachtree St. N.W., Atlanta, GA 30303-3142 and 1 copy to – State Department of Audits and Accounts, Non-Profit and Local Governments Audit Division, 270 Washington St., Suite 1-156, Atlanta, GA 30334-8400.

· The Contractor understands that failure to comply with audit and financial reporting requirements could result in the Department suspending payments, terminating this contract and/or recouping monies already paid for the contract year in question. 

	IV
	403
	Entire Understanding
	· This contract, together with the annexes and all other documents incorporated by reference, represents the complete and final understanding of the parties to this contract.  

· No other understanding, oral or written, regarding the subject matter of this contract may be deemed to exist or to bind the parties at the time of execution.

	V

Contract Annex Inclusion
	501
	Contract Annex Inclusion
	· This contract includes the following Annexes:

· Annex A – Government Funded Religious Activities Clarification

· Annex B – Certification Regarding Lobbying

· Annex C – Debarment Certification

· Annex D – Minimum Standards for RBWO

· Annex E – Rate Schedule

· Annex F – Pre-Bill

· Annex G – HIPPA Business Associate Agreement

· Annex H – Immigration and Security Form

· Annex I – Resolution to Contract for Corporations
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