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Inter-office Memorandum
June 22, 2009
From:
Dannette R. Smith, Regional Director

To:
All Fulton County DFCS Staff

Regarding:
Dress Code

-------------------------------------------------------------------------------------------------------------------------

As the hot weather has now arrived for the next few months, I would like to remind all 

staff that this is a professional organization.  Whether you are employed to work the day, evening or weekend shift, while you are engaged in the performance of your job during business hours, you are expected to represent the agency with professionalism. That includes behavior and attitude toward our customers, as well as how we are dressed.

Our professional office dress code can be generally defined as follows, and should

be guided by whether or not your day holds meetings and appointments with the public:


Although we observe “Casual Day,” please be mindful that this is a workplace.  “Casual” dress should only be a more relaxed version of professional office attire.  Certainly, jeans are fine as long as they are worn neatly, with no rips or holes, and appropriate fit and style for office wear.  Ladies:  pants styled shorter than mid-calf length are inappropriate for the office, and summer tops should also conform to proper office decorum.  Flip-flops, sandals (dressy or casual) and sneakers are not acceptable, as has been mentioned in previous dress code communications.  
Outlined above is what is expected, in terms of proper dress.  Anyone reporting to work dressed inappropriately will be requested to return home and report back to work in professional attire. 
If you have any questions, please feel free to ask your immediate supervisor or seek further clarification from your Unit Director (Mr. Cook, Ms. Roberts-Croll, Ms Jefferson, Mr. Jones or Ms Harris).   
Thank you for your anticipated full cooperation.
DHR





Fulton County Department of Family and Children Services





Gentlemen:


Suit, business shirt & tie


Slacks, shirt w/wo jacket,  no tie


Comfortable business shoes





Ladies:


Appropriate length skirt & blouse


Business slacks & appropriate top


Heels or flats (closed or open-toed)








